Collecting Unpaid Tax though the P
Tax Code

TP

SOFTWARE & SERVICES PART OF IRIS

Check the tax default selection from the configuration screen.
e Logonto PTP Tax Platform

e Click the Spanner icon located on the tool bar to access the tax office and firm details
maintenance screen then select the Configuration Tab

ﬂ'* Tax Offices and Firm Details Maintenance

FEI ] Security | Printing | Support rivien Updstes |
Tax Offices | FirmDetails  Configuration ] Dividends | Regstration | FeeEarners |
Pragram Start-Up and End Warmnings
[V Remove 'Start-Up' pazsward protection YWarh if uncampleted supplementary pages
¥ Prompt b take backup on exiting program [+ Dizplay warning befare printing tas return
[ Display "what's Mew' at Star-Up [+ Dizplay warning before printing tax calc.
T ax Liahility figures printed on Beturn YWarning if Parthers foreign TCR nat claimed

W Display warning on cloging trade window
[ E=clude fiqures for Trusts . ; .
[f a previous Year's tax return is selected:

Repayment claim box Fepayment claim box L e e

[Individuals] [T ruzts]

Send to: Send to: Information A equest [k ailmerge]

" Client's bank " Client's bank [~ Esclude Marital Status from Info Feg
" Client by cheque " Client by cheque -

* Agents bank = Agent’s bank Metwork, [nstallation

to a network. server. The Setup can then be installed on
machines attached ba the serger without a COROM.

Click the button below bo copy the Tax Platform Sety,
\F Agent by cheque " Agent by cheque i o

efault for underpayments of under £ 2000
[W Collect unpaid tax below £2000 through tay code Copy Tax Platform Setup file |

Path ta Tax Platform Database Platfarm. mdb

|E:"~F'r|:|gram Filez“PTPYPT D ata'PlatformnPlatform. rmdb Change

A Important note: If the majority of your clients choose to collect unpaid tax below £2000
through tax code, then we recommend having the default setting ticked. This can be changed on
the calculation window for specific client who do not wish to collect the unpaid tax through the tax
code. See page 2

A Important note: If the default is not ticked See page 3 for guidance

e If the default is ticked, and the tax due is below £2000, then page 5, box 2 will not have a
cross. Therefore the unpaid tax will be collected through the tax code.

e Click the Cross icon located in the top right corner to close the screen.
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Override the tax default selection from configuration screen

e Select the relevant client and click on the Client Tax Returns tab

e Click on the Calculation tab which will open the tax calculation window.

ment T123 - Test Client

Find Cliert l Client hain Detailz  Client Tax Returns | Correspondence | Client kates

% Tax Calculation for 2009-10

20082009 Thiz calculation process needs to be repeated if any data
[or repayment option] iz subsequently amended

Unpaid tax for earlier years included in PAYE code for 2009-10

T ax due for 2003-10 included in tax code for a later pear

Ary ather payments or credits that have been made towards your 2009-10 tax bill
T ax due for earlier pears
T ax overpaid for earlier pears

Payments already made [from vour statement of Account)

1ITHT

Further payment on account needed for 2003-10
| Wiew Tax Beturn ‘

[ Setany overpayment against 1st POA for nest pear

Print T ax Return ‘ [~ Setany overpayment againgt 2nd POA for next year
[ Collect any unpaid tax below £2 000 through the 20011-12 tax code
LCalculation | [v Allow overide of unpaid tax default selection from configuration screen

Tax Return Calculation In*ear Calculator LCancel

e Click the allow override of unpaid tax default selection from the configuration box.

e Now untick the collect any unpaid tax below £2000 through the 2010-12 tax code box.

A Important note: The tax due below £2000 will not be collected through the tax code and
there will be a cross in box 2, page TR5.

e Click the Cross icon located in the top right corner to close the screen.
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Unticked Default Settings

e LogontoPTP Tax Platform

e Click the Spanner icon located on the tool bar to access the tax office and firm details
maintenance screen then select the Configuration Tab

#- Tax Offices and Firm Details Maintenance

FEI ] Security ] Printing | support rven Updstes |
Tax Offices | Firm Details  Configuration ] Dividends | Resistration | Fee Earners |
Program Start-Up and End Wwamings
[+ Remove 'Start-Up' password protection Warn if uncompleted supplementany pages
[v Prompt to take backup on exiting program [v Dizplay warning befare printing tas return
[ Dizplay ""what's Mew' at Start-Up [v Dizplay warming before prinking tax calc.
T ax Liahility figures printed on Beturn W arning if Partners foreign TCH nat claimed

[v Dizplay warming on closing trade window

[ E=clude figures for Trusts ; \ .
If & previous vear's tay returm iz selected:

g tiratt el o Pt et eliin o [ "Wam when viewing/printingAcale, ete?

[Individualz) [Truztz]

Send to: Send to: Information Request [Mailmerge]

" Client's bank " Client's bank. [ Exclude Marital Status From Info Req

" Client by cheque " Client by cheque T AT

a Agent's bank 9 Agents bank I:I'Elttlll:ll"umb ::Staheihm: the Tax Platk Set

ick the button below ta copy the Tax Platform Setup

- Agent by chegque . Agent by cheque b a netwark, server. The Setup can then be installed on

f machines attached to the server without a COROM.
efault for underpayments of under £2000

T [ Collect unpaid tax below £2000 through tax code Copy Tax Flatform Setup file |

Path ta Tax Platform Databasze Platform. mdb
|I::"'.F'r|:|gram FilezhPTPYPT PO atahPlatfarmsPlatform. mdb Change

A Important note: If the majority of your clients choose not to collect unpaid tax below £2000
through tax code, then we recommend having the default setting not ticked. This can be changed
on the calculation window for specific clients who wish to collect the unpaid tax through the tax
code. See page 4

e If the default is not ticked, and the tax due is below £2000, then page 5, box 2 will have a
Cross.

e Click the Cross icon located in the top right corner to close the screen.
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Override the tax default selection from configuration screen

e Select the relevant client and click on the Client Tax Returns tab

e Click on the Calculation tab which will open the tax calculation window.

ient T123 - Test Client

Find Client | Client Main Details  Client Tax Retumns | Correspondence | Client Notes

% & Tax Calculation for 2009-10

This calculation process needs to be repeated if any data
[or repayment option] is subsequently amended

2008/2003

Unpaid tax tor earlier years included in PAYE code for 2009-10

Tax due for 2009-10 included in tax code for a later year

Any ather payments or credits that have been made towards your 2009-10 tax bill
Tax due for earlier pears

Tax overpaid tor earlier pears

Payments already made [from wour statement of Account)

Further payment on account needed for 2003-10

1ITHT

‘iew Tax Ret | .
| B e 2k [ Setany overpayment against 15t POA for nest pear

| e | [ Set any overpayment against 2nd POA for nest pear

\ r W Collect any unpaid tax below £2.000 through the 2011-12 tax cods

~rJ Caleulation ¥ Allow overide of unpaid tax default selection from configuration screen

_ Tax Return Calculation I *ear Calculator Cancel

e Click the allow override of unpaid tax default selection from the configuration box.
e Now tick the collect any unpaid tax below £2000 through the 2010-12 tax code box.

e Click the Cross icon located in the top right corner to close the screen.

A Important note: The tax due below £2000 will now be collected through the tax code and
there will not be a cross in box 2, page TR5.

PTP Software & Services is a trading name of PTP Software Ltd which is part of the IRIS Group. PTP and IRIS are trade marks. © PTP Software Ltd 03/10. All rights reserved. Page 4 Of 4

www.ptpsoftware.co.uk




